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as soon as possible. Water and Wastewater employees' meal period shall be one (1) 
hour of paid time during the scheduled working shift. This one (1) hour provision may be 
changed by mutual agreement between a majority of the employees in a department and 
their supervisor. Only operators are subject to the paid lunch period due to the 
requirement to manage the plant. 

9.03 Extended Shift & Meal Break: Employees working three (3) or more hours longer than a 
standard eight 8-hour day shall be allowed one (1) additional paid thirty (30) minute meal 
period just prior to, or during, the work period that exceeds eight (8) hours. The meal 
period cannot be taken as the last 30 minutes of an extended shift. 

9.04 Paid Meal for Overtime: Employees working unscheduled overtime for three or more 
hours who are not able or allowed to leave the job site will be provided a meal at city 
expense, consistent with the meal allowance in the City's travel policy. 

9.05 Shift Worker Defined: Employees, where the duties and the operation require twenty
four (24) hour coverage at the job location, are considered shift workers. 

9.06 Workweek Defined: The workweek shall consist of five (5) consecutive eight (8) hour 
periods during seven (7) consecutive days, except for Water Treatment Operators and 
Waste Water Treatment Operators, unless mutually agreed upon between the majority 
of affected employees in that department and the department head. The normal 
workweek is Sunday through Saturday, beginning and ending at midnight on Saturday 
and consisting of forty (40) hours except for Water Treatment Operators and Waste 
Water Treatment Operators. See also Addendum D for Water Treatment Plant 
Employees. 

9.07 Overtime: Overtime pay at the rate of one and one-half (1-1/2) times the minimum 
straight-time hourly rate of pay shall be paid for time worked beyond an employee's 
normal assigned hours of labor within a twenty-four (24) hour period; and for time 
worked in excess of forty (40) hours within seven (7) consecutive day period, and for 
time worked on listed holidays. 

9.07.1 Water Treatment Plant Operators working shifts shall work a maximum of 
eighty (80) hours during any two (2) week period, and shall be paid straight
time pay for eighty hours in every two-week period, although their hours in any 
one workweek may fluctuate. If an operator works in excess of a scheduled 
shift, more than fifty-six (56) hours in a workweek, more than eighty 80 hours in 
the two (2) week period, more than two thousand eighty (2,080) hours in a year 
including listed holidays, the employee will be compensated at time and one
half (1½); provided, however, that the employee shall not be compensated 
twice for the same overtime hours. See also Addendum D for Water Treatment 
Plant Employees. 

9.07.2 If a Water Treatment Plant Operator receives less than twelve (12) hours' 
notice before the start of an open shift, overtime will be paid for the additional 
hours beyond the original scheduled shift. If a Water Treatment Plant operator 
is notified more than twelve (12) hours in advance of the open shift, the 
operator will adjust their schedule to eliminate overtime. See also Addendum D 
for Water Treatment Plant Employees. 
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9.07.3 Waste Water Treatment Operators working ten (10) hour shifts shall work a 
maximum of one hundred twenty (120) hours during any three (3) week period, 
and shall be paid straight time pay for one hundred twenty (120) hours in every 
three (3) week period although their hours in any one workweek may fluctuate. 
If an operator works in excess of a scheduled ten (10) hour shift, more than 
one hundred twenty (120) hours in a three (3) week period, or more than two 
thousand eighty (2,080) hours in a year including listed holidays, the employee 
shall be compensated at time and one- half (1 ½) provided, however, that the 
employee shall not be compensated twice for the same overtime hours. 

9.08 Compensatory Time: Teamster-represented employees shall be allowed to accumulate 
compensatory time in lieu of overtime pay to a maximum balance of eighty (80) hours. 
Once an employee has reached the maximum accumulation, overtime compensation will 
be paid at the appropriate rate for overtime hours worked, consistent with section 9.07 of 
this agreement. Compensatory time shall be taken at the convenience of the Employer 
and the Employee. Employee's compensatory time balance will be cashed out annually 
on the December fifth (5th) payday. Prior to the December fifth (5th) payday employees 
may elect to carry over a maximum of sixteen (16) hours of compensatory time to the 
following calendar year. 

9.09 Hourly Rate Calculation: For the purpose of payroll calculation, the minimum straight
time hourly rate of pay shall be calculated in the following manner: the annual rate of 
pay shall be divided by two thousand eighty (2,080) hours, which constitute the total 
number of regular hours in a year and is reached by multiplying the forty (40) hours per 
week times fifty-two (52) weeks. 

9.10 Callout List: Employees in each division of Public Works Operations, (including Water 
Distribution), and Parks Maintenance may opt to be included on a rotating callout list. By 
November (1st) of each calendar year a "sign-up" list will be posted in each division for 
two (2) calendar weeks allowing qualified employees to sign up indicating a desire to be 
included on the annual call-out list. Upon completion of the two (2) week sign-up period, 
the employer will create a list in each division by seniority order. The list will be effective 
for twelve-months (12-months) beginning December 1st and ending November 31st. 
Employees are responsible for ensuring their supervisor and/or their designee has the 
employee's preferred phone number. To be eligible to receive a callout an employee 
must be fit for duty and able to respond onsite within sixty (60) minutes. The established 
call-out list shall be used by the supervisor and/or their designee in a rotating order. 
Once an employee is contacted for callout they will be moved to the bottom of the list 
whether they accept or refuse the callout. A supervisor may assist with a call-out to 
contain an emergent situation and work with bargaining unit members. However, the City 
agrees that bargaining unit work shall not be supplanted through the use of non
represented staff. Probationary employees are not eligible for the callout rotation until 
they have successfully completed their probationary period. 

9.10.1 Callout Compensation: Employees called back to duty after completing their 
required shift and having left the place of employment shall be paid a minimum 
of two (2) hours at one and one half (1 ½) times the minimum straight time 
hourly rate of pay portal to portal. If an employee receives an additional callout 
request while on a callout and has been performing the work for less than two 
(2) hours, the employee shall not receive an additional callout pay for the 
second callout. Employees, who have responded to a callout, returned to their 
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initial portal and then receive another callout, will receive compensation for a 
new callout. 

9.10.2 Holliday Callouts: Defined as callouts that occur on the recognized dates as 
defined in Article 12.01. Employees shall be paid a minimum of four (4) hours 
at one and one half (1 1/2) times the minimum straight time hourly rate of pay 
portal to portal. If an employee receives an additional callout request while on 
a callout and has been performing the work for less than two (2) hours, the 
employee shall not receive an additional callout pay for the second callout. 
Employees who have responded to a callout, returned to their initial portal and 
then receive another callout, will receive compensation for a new callout. 

On January 1st, July 4th, November 11th and December 25th only, if the 
holiday falls on a Saturday or Sunday and the employee receives a callout on 
the weekend, holiday callout pay will apply. If an employee is called out on the 
observed holiday, holiday callout pay will apply as well. 

9.10.3 Off-Duty Call: Employees receiving an authorized call at their home pertaining 
to work but not requiring them to return to duty, shall be paid in fifteen (15) 
minute increments at one and one half (1 ½) times the minimum straight time 
hourly rate of pay for the time they spend responding from home. See also 
Addendum D for Water Treatment Plant Employees. 

9.11 Work Schedules: Management retains the rights outlined in Article 5 which specifically 
addresses the right to determine work schedules. Management and staff may propose 
changes in work schedules for groups of employees holding the same classification. 
Management retains the right to determine whether or not the proposed change meets 
the business needs of the department. If it does and with 60 calendar days' advance 
notice, staff will transition on a trial basis to the new schedule for a minimum of 90 
calendar days to allow time to understand the pros and cons of the schedule. Following 
the trial period, staff who are impacted by the schedule change will vote on whether or 
not to transition to the new schedule permanently. Trial schedule changes shall be 
limited to one per calendar year. Schedules must conform to FLSA requirements and 
City ordinances. 

9.12 Alternative Work Schedules: Employees are eligible to pursue an alternative work 
schedule. Final decisions for participation will be based upon an objective review of the 
individual circumstances and the demands of the position. An alternative work schedule 
will be implemented for an eligible employee who can satisfactorily demonstrate that the 
proposed schedule will not materially interfere with regular business operations of the 
City and will not compromise the City's existing service to citizens. 

An employee with a documented performance problem may be denied their request for 
an alternative work schedule, depending on the nature of the performance problem. 

Alternative schedules for non-exempt employees should be developed carefully and 
must comply with the Fair Labor Standards Act (FLSA). All non-exempt, overtime 
eligible, Teamster-represented employees who are on an alternative work schedule will 
be paid on an hourly basis. 
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Changes on workload, funding, legal mandates, changing legal interpretations or other 
needs of the City and/or individual departments could cause the City to revise or cancel 
the alternative work schedule options offered at any time and without notice. An 
employee may request cancellation of the 'alternative work schedule' by providing 
reasonable notice to the City. Such reasonable notice shall not be less than 30 days 
advance notice of the requested termination date of the alternative schedule. Unless 
otherwise specified by the position, employees who return to a standard schedule will 
return to the standard base salary payment structure. 

9.12.1 Sample Alternative Work Schedules: 

A) Flex-Time: Flex-time is a work schedule that permits flexible starting times and 
quitting times for employees other than the standard work day, with a standard 
number of core hours which must be worked. The following is the flex-time 
model adopted for the City: 

FLEXIBLE TIME CORE TIME FLEXIBLE TIME 

7:00 AM - 9:00 AM 9:00 AM - 3:00 PM 3:00 PM - 6:00 PM 

B) Compressed Work Week/Modified Compressed Work Week: Employees work 
a standard number of hours within fewer days during the same week, or each 
work day is an extra 30 - 60 minutes longer, with one day off, every other two 
or three weeks. Possibilities include: 

• 4/10: Forty (40) hours in a one-week period scheduled over four (4) 
working days. Each work day is a total of ten (10) hours. 

• 9/80: Eighty (80) hours in a two-week period scheduled over nine (9) 
working days. Example: the normal work day is extended by one-hour five 
days one week and three days the next week, with one regular eight-hour 
day. This produces one extra day off every two weeks. 

9.12.2 Application Process: The interested employee will complete a standard written 
application, which will include the proposed alternative work schedule, the 
employee circumstances leading up to the request, potential problems 
identified and recommended solutions. 

The department head and supervisor, within ten (10) working days, will review 
the application and recommended approval or denial. The application will then 
be forwarded to Human Resources. Prior to approval, Human Resources will 
ensure that the proposed schedule is in compliance with the Fair Labor 
Standards Act (FLSA). If approved, the individual will work with Human 
Resources and the department to implement the approved schedule. If the 
application is not approved, the written decision will include the reasons for the 
decision. 

The decision should be considered final. Should circumstances change 
significantly, the employee may submit a new request, which includes the 
justification for reconsideration. 
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9.12.3 Trial Period: All approved applications will be implemented for a trial period, not 
to exceed three (3) months. At the conclusion of three months, the department 
director and Human Resources will reevaluate the situation, and will 
recommend whether the alternative work schedule should or should not be 
continued. 

At the conclusion of the trial period, the involved department director may 
discontinue the alternative work schedule then or at any later time, providing a 
thirty day written notice to the employee, and including reasons for the 
discontinuation. If the alternative work schedule is discontinued, the employee 
may submit a new application if circumstances (of the employee, the 
department, or position) change significantly. 

9.12.4 Accruing and Using Sick and Vacation Leave and Holiday Pay: In most 
circumstances sick leave and vacation leave will continue to accrue at the 
regular rate (for example: if the employee utilizes time off without pay on 
holidays their vacation and sick leave accruals would be reduced accordingly). 
When an employee takes a full day of sick or vacation leave, the time charged 
will be equivalent to the full number of hours the employee was scheduled to 
work. This compensates for actual time absent for regularly scheduled work 
hours. 

When a paid holiday, as defined in Article 12, falls on an employee's regularly 
scheduled work day, the employee will be paid eight (8) hours of holiday pay. 

For each recognized holiday, employees on an alternative work schedule may 
elect not to use their accrued vacation, compensatory time, or personal holiday 
hours to supplement the eight (8) holiday hours. For example, if the employee 
regularly works 10 hours per shift they may elect to only receive eight (8) hours 
of holiday pay, and have two (2) hours of time unpaid. If the employee does not 
use their accrued vacation, compensatory time, or personal holiday hours, the 
time must be marked as absent without pay; leave accruals and benefits will be 
adjusted accordingly. If an employee fails to designate unpaid time as "absent 
without pay" within the same pay period as the holiday occurred, accrued 
vacation, compensatory time, or personal holiday hours will be applied to the 
hours in excess of eight (8) for the holiday. 

9.12.5 Standards: Employees will schedule personal appointments (doctor, dentist, 
etc.) on their scheduled day off, whenever possible. Employees may be asked 
to fill in on their regularly scheduled day off for employees who are absent and 
such employees shall be compensated at his/her appropriate rate of pay. 
Supervisors and employees will provide as much advance notice as possible 
and will be flexible in working out an alternative schedule for the employee 
asked to work on their regular day off. 

9.13 See Also Addendum B for Hours of Work and Overtime for Library Operations. 

9.14 See also Addendum C for Hours of Work and Overtime for Museum Operations. 

ARTICLE 10: WAGES 
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10.01 Pay Dates: Employees are paid on the 5th and the 20th of the month. If the regular 
payday occurs on a Saturday, Sunday, or a holiday, employees is paid on the last 
working day before the regular payday. 

10.02 Wages: Wages shall be set forth in Addendum A. 

10.02.1 The 2022 salary schedule will reflect a 5.0% wage increase from the prior 
year's salary schedule. 

10.03 Wage Increases: Employees cost of living and merit "step" increase (assuming positive 
performance) wage increases will be applied on January 1st of each year. 

10.04 Paychecks & Errors: Employees who discover a mistake in their paycheck, lose their 
paycheck, or have it stolen should notify their supervisor immediately. In the case of a 
mistake made by the City the error will be remedied promptly. 

10.04.1 Errors, which overpay the employee shall be corrected within six (6) months of 
their discovery by either the employee or the City. If necessary, and whenever 
possible, the overpayment can be paid back to the City in installments. 
Repayment schedules shall not extend beyond the end of the year in which the 
overpayment was made. 

10.05 Payroll Administration & Prevailing Law: It is agreed by the parties hereto that should a 
state or federal agency require changes to be made in the manner in which wages are 
computed and paid pursuant to this Article that such required changes will be 
implemented. Employer agrees to give the Union immediate notice of any required 
changes and further agrees to meet and discuss with Union the effect of such required 
changes and further agrees to provide notice of any such requirements immediately 
upon receipt from the state or federal agency. 

10.06 Out-of-Class Assignments: If an employee is temporarily assigned for a period of five (5) 
or more consecutive working days to another position, union or non-represented, paying 
a higher wage than the rate of the employee's regular position, the employee shall be 
paid at step one (1) of the wage scale for the position whose wage they are assuming, or 
a minimum of a 6% increase, whichever is greater. The employee must be able to 
assume the majority of the duties of the higher classification and have the education 
and/or certificate requirements stated in the job description. No employee shall be 
subject to censure when assigned to a position for which the employee has not been 
properly trained. In the event any employee is temporarily shifted for the City's 
convenience to a position paying a lesser wage than the rate for the employee's regular 
position, no reduction in the employee's wage shall be made, but in case the employee's 
services are not required in the employee's class of employment, the City may, with the 
employee's consent, instead of laying the employee off, transfer the employee to another 
job which is vacant and pay the employee the regular rate for that position. If the former 
position is renewed, the City shall automatically reinstate the employee in the 
employee's former position. 

10.07 Longevity Pay: Longevity pay is limited to those employees hired before January 1, 
2021. Longevity pay for eligible employees shall start after five (5) years employment at 
the rate of five dollars ($5.00) per month for every year worked to a maximum of twenty 
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(20) years. After five (5) years, longevity pay would be twenty-five dollars ($25.00) with 
five dollars ($5.00) per month added every year until a total of one-hundred dollars 
($100) longevity per month is reached. 

10.08 Shift Differential Pay: Shift differential pay shall be added to the basic monthly wage of 
Public Works employees covered by this agreement who are assigned to a regular shift 
between the hours of 4:00 pm and 8:00 am. Shift differential pay shall be seventy-four 
cents ($0.74) per hour in addition to the employee's minimum straight-time hourly rate of 
pay. See also Addendum D for Water Treatment Plant Employees. 

10.09 Step Progression: Progression through the proficiency levels of a salary range will be 
based on the employee's satisfactory performance as rated in the yearly performance 
evaluation in connection with time in a job classification. Each employee will be eligible 
for and receive an annual evaluation for a step increase (if appropriate) to be effective 
on January 1st of each year. 

10.10 Progression for Water and Wastewater Plant Employees (WTP and WWTP): For the 
water and wastewater plants, progression between levels is tied to an employee's 
experience and level of certification as outlined in the job description. See also 
Addendum D for Water Treatment Plant Employees. 

10.11 On Call Status and Pay for WTP and WWTP Employees: WTP and WWTP Operators 
shall be responsible for carrying cell phones when assigned to be on call during their off
duty hours to accommodate the services of the City. WTP and WWTP operators shall be 
compensated two dollars and forty cents ($2.40) per hour for on call pay. The "on-call" 
pay serves to compensate the employees for being available to receive telephone 
directions that may be required. Management shall determine which operators are 
qualified and shall assign the qualified operators to the "on-call" schedule as necessary. 
As the employees assigned to the "on-call" schedule are not confined to their homes or 
to any particular place, but may come and go as they please, provided they carry cell 
phones that allow them to be reached, the hours spent "on-call" are not to be considered 
as hours worked. The City reserves the right to suspend or discontinue the "on-call" 
system. On call operators must be fit for duty and able to respond to the assigned 
facility within 60 minutes. See also Addendum D for Water Treatment Plant Employees. 

10.12 Lead Assignment: An employee selected by the City to act as a lead, shall receive a 9% 
premium above the base wage. 

10.13 Qualification Pay: Required certifications will be included in the Teamster-represented 
job descriptions. However, employees that hold the qualifications in the positions listed 
below will receive qualification pay as indicated in the table. The maximum qualification 
pay an employee may receive is three hundred dollars ($300) per month. Employees 
become eligible for qualification pay the pay period following the City's receipt of proof of 
certification. 

Position Certification Total Qualification Pay 
(per month) 

Water Maintenance & 
Water Distribution Manager 2 $200 

Distribution 
Water Maintenance & 

Water Distribution Manager 3 $300 
Distribution 
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ARTICLE 11: HEAL TH & WELFARE 

11.01 Medical Insurance Plans: The City will provide employees with the following plans: 
AWC Healthfirst High Deductible Health Plan, Kaiser High Deductible Health Plan, AWC 
Healthfirst $250 plan, or Kaiser Access PPO, all as offered through the Association of 
Washington Cities Benefit Trust. 

11.02 Medical Plan Transition (in 2016): 

11.02.1 In consideration of healthcare plan changes that occurred in 2016, employees 
hired no later than January 1, 2017 (i.e. grandfathered employees) will receive 
a $109.00 monthly stipend. 

11.02.2 City and Employee Cost Sharing for $250 Deductible Plans: For employees 
choosing the Health First $250 deductible plan or the Kaiser Access PPO $250 
deductible plan, the City will pay 100% of the premiums for the employee and 
90% of the premiums for dependents. 

11.02.3 Shared Cost Savings for $250 Deductible Selection: For employees hired prior 
to January 1, 2020 the City will share fifty percent (50%) of the premium cost 
savings difference between the Kaiser Access PPO $250 plan and the 
Healthfirst $250 plan to be paid on each pay period. 

11.02.4 Election of High Deductible Health Plan (HDHP): In 2020, 2021, and 2022 the 
City will pay 100% of the premium costs of medical insurance for employees 
and their dependents who select an AWC High Deductible Health Plan. 

11.02.5 Shared Cost Savings for HDHP Selection: For employees hired prior to 
January 1, 2021 who are enrolled on an AWC High Deductible Health Plan, the 
City will contribute fifty percent (50%) of the premium cost savings between the 
AWC High Deductible Plan and the lower premium $250 deductible plan 
(HealthFirst 250 or Kaiser Access 250) to be contributed into the employee's 
HSA on each pay period. 

11.02.6 Annual HSA Transfer: An employee may elect to have up to $1000 (employee 
only) or $2000 (family) cashed out from accrued vacation and transferred into 
the HSA on the January 5th payday so long as the employee's vacation balance 
does not fall below 40 hours. The IRS determines the inflation adjusted HSA 
contribution maximum. 

11.02.7 Dual Insurance: For employees enrolled on Dual Insurance, the employee will 
receive an incentive equivalent to 50% of the lower-premium $250 deductible 
plan (HealthFirst 250 or Kaiser Access 250) premiums that the City would 
otherwise contribute to health insure the dependents. 

11.03 Dental Insurance: The City agrees to provide dental insurance for employees and their 
dependents. The City shall pay 100% of the premium for dental coverage. The dental 
insurance plan in effect at the time of this Agreement is Washington Dental Service Plan 
E, as offered through the Association of Washington Cities. 
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11.04 Orthodontia Insurance: The City agrees to pay 100% of the premium for orthodontia 
coverage for the employee's dependent children. The orthodontia plan in effect at the 
time of this Agreement is Washington Dental Service Plan IV, as offered through the 
Association of Washington Cities. 

11.05 Vision Insurance: The City agrees to pay 100% of the premium for a separate vision plan 
for employees and their dependents. The vision plan in effect at the time of this 
Agreement is Vision Service $10 copay Plan, as offered through the Association of 
Washington Cities. 

11.06 Life Insurance: The City agrees to pay 100% of the premium for a group term life, 
accidental death and dismemberment insurance policy for each employee in the amount 
$10,000 and $1000 for dependents six (6) months and older as offered through the 
Association of Washington Cities. The life plan in effect at the time of this Agreement is 
through Standard as offered through the Association of Washington Cities. 

11.07 Long-Term Disability: The City agrees to pay 100% of the premium for a long term 
disability insurance policy. The short term disability plan in effect at the time of this 
Agreement is with Standard Life Insurance. 

11.08 Changes Required by Provider: Any changes required by the provider of insurance 
coverage that are beyond control of the City shall be implemented. These include, but 
are not limited to changes in required copays, deductibles, and plan administration 
procedures. The City shall give the Union notice of the proposed changes at least 60 
days before the effective date, or as much time is reasonably practicable, and an 
opportunity for input before the changes are finalized and to bargain any impact. 

11.09 Part-Time Employees: 

11.09.1 Regular part-time employees hired after January 1, 2014 and who are 
classified as 50% - 79% FTE are eligible for their FTE equivalent of the 
employee-only medical insurance premiums provided by the City. Regular part 
time employees have the option of enrolling eligible dependents on the City's 
medical insurance plan during open enrollment or for a qualifying event; 
however, the employee is responsible for dependent's premium expenses. 

11.09.2 Regular part time employees hired prior to December 31, 2013 who are 
classified as 50%-79% FTE are eligible for health insurance coverage once the 
employee has worked one thousand forty (1,040) hours within a twelve (12) 
month period from the date of hire. Health insurance coverage includes 
medical, dental, vision, and drug coverage for the employee only. Regular part 
time employees have the option of enrolling eligible dependents on the City's 
medical insurance plan during open enrollment or for a qualifying event; 
however, the employee is responsible for dependent's premium expenses. 

11.09.3 Application to Library & Museum Represented Employees: Regular part time 
represented library and museum employees who are classified as 50% - under 
75% FTE are eligible for their FTE equivalent of the employee-only medical 
insurance premiums for the lowest cost (non-high deductible plan) provided by 
the City. Regular part time employees have the option of enrolling eligible 
dependents on the City's medical insurance plan during open enrollment or for 
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a qualifying event; however, the employee is responsible for dependent's 
premium expenses. 

ARTICLE 12: HOLIDAYS 

12.01 The following shall be considered holidays: 

New Year's Day 

Martin Luther King Day 

President's Day 

Memorial Day 
Juneteenth 
Independence Day 
Labor Day 

Veteran's Day 

Thanksgiving Day 

Day after Thanksgiving 

Christmas Day 

January 1st 

Third Monday of January 

Third Monday of February 

Last Monday of May 
June 19th 
July 4th 

First Monday of September 

November 11 th 

Fourth Thursday of November 

Day immediately following Thanksgiving 

December 25th 

A holiday shall be deemed to start at twelve o'clock (12:00) a.m. on the day of the 
holiday and end at eleven fifty-nine (11 :59) p.m. on the day of the holiday. 

12.02 In addition to the eleven (11) designated holidays above, the employee may take 
additional three (3) personal days (at eight (8) hours each) of the employee's choosing 
to be taken at straight-time compensation, subject to the department requirements and 
subject to one (1) week written notice given to the department head prior to the 
requested personal day; and any day designated by public proclamation of the chief 
executive of the state as a legal holiday. 

12.02.1 Library employees please refer to the Paid Time Off Bid Procedure in 
Addendum B. 

12.03 If any of the stated holiday dates are changed by the state legislature, said change 
would be affected in this Agreement. The City may declare or affirm other days as 
holidays for its employees as long as it does not reduce, in number, the currently 
negotiated total. 

12.04 Non-Shift Workers: When a holiday falls on Saturday, the preceding Friday shall be 
declared the legal holiday. When a holiday falls on Sunday, the following Monday shall 
be declared the legal holiday. 

12.05 Shift Workers: Where a holiday falls on their scheduled day off employees shall be paid 
their regular salary plus eight (8) hours at the minimum straight-time hourly rate of pay. 
Shift workers have the actual day the holiday falls on. 

12.06 For holiday cal louts, refer to Article 9.10.2. 

12.07 Employees shall have their personal days pro-rated in the event of their termination. 
Those personal days used but not accrued will be deducted from their final paycheck. 
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12.08 Holidays Worked: Employees who work on an observed holiday or shift workers who 
work on an actual holiday shall receive overtime for their hours worked in addition to 
straight time holiday pay. 

12.08.1 Application to Library & Museum Represented Employees: The City may 
assign employees to work an observed or actual holiday as it deems 
necessary. Employees who work will receive overtime pay for hours worked on 
the actual holiday. 

12.09 Full-time employees are eligible to receive eight (8) hours of pay at their regular hourly 
rate for each observed holiday. No "banking" of holiday hours for future use is permitted. 
Employees on an alternative work schedule, or other employees who are paid on an 
hourly basis, may elect not to use their accrued vacation, compensatory time, or 
personal holiday hours to supplement the eight (8) holiday hours. (See Section 9.12.4.) 
Part-time employees with a FTE of 50% or greater are entitled to holidays. The amount 
of pay is determined on the same basis as for full-time employees, but is based on the 
employee's full time equivalency (FTE) budget allocation. For example, an employee 
allocated at sixty-five (65%) percent FTE will receive five point two (5.2) hours of holiday 
pay on each City approved holiday. Employees on unpaid leaves of absence or on layoff 
are not eligible to receive holiday pay. Provisional part-time employees with a FTE of 
less than 50% and temporary employees do not receive paid holidays. 

12.10 In lieu of paid holidays, provisional part time employees working in the Library and 
Museum with a FTE of less than 50% are eligible to receive three personal holidays. 
Personal holidays are prorated according to the employee's full time equivalency. 
Personal holidays accrue on January 1 of each year but are prorated. See also Section 
12.07. 

12.11 See also Addendum D for Water Treatment Plant Employees. 
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ARTICLE 13: VACATION LEAVE 

13.01 Vacation leave with full pay shall accrue per month and per year to a full-time employee 
as follows: 

Service Period Service Period Vacation Vacation Maximum 
Months of Years of Accrual Rate Accrual Rate Accrual 
continuous continuous per Month per Year Total Hours 

employment employment 

First month 
Beginning of the 

through 48 
1st year through 8 hours per 96 hours per 

176 hours 
months 

completion of the month year 
4th year 

Months 49 
Beginning the 5th 

through 108 
year through 10 hours per 120 hours per 

200 hours 
completion of the month year 

9th year 

Months 109 
Beginning the 

through 168 
10th year through 14 hours per 168 hours per 

240 hours 
completion of the month year 

14th year 
169 months and 

Beginning the 17 hours per 204 hours per 
beyond 240 hours 

15th year month year 

13.02 Vacation leave shall be taken at times when it will least interfere with the work of the 
Employer. The Employer will not unreasonably deny leave requests consistent with the 
needs of the department. The Employer shall determine the period, by seniority, when 
leave may be taken, subject to the right of the Union to discuss the matter with the 
Employer. Once the Employer has approved a vacation request in writing, the time shall 
not be cancelled except in the case of emergency. (For Library employee vacation 
request procedures please refer to Addendum B.) 

13.03 Vacation leave shall be computed exclusive of holidays or sick leave. 

13.04 Part-time employees who are scheduled to work at least twenty (20) hours per week one 
thousand forty (1,040) hours per year are entitled to vacation on a pro-rata basis. The 
length of the vacation will be determined on the same basis as for full-time employees 
but part-time employees shall earn vacation leave hours proportionate to the number of 
hours they regularly work in a month. Part-time employees working less than twenty 
(20) hours per week and temporary employees do not receive paid vacation. 
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ARTICLE 14: SICK LEAVE 

The City follows the Washington State Paid Sick Leave law (WPSL). Accrual and usage of 
WPSL is addressed in the City personnel policies. When using City-paid (non-WPSL) sick leave 
the following provisions apply: 

14.01 Accrual: Each full-time employee shall accrue eight (8) hours of sick leave per calendar 
month. The maximum accrual is one thousand four hundred forty (1440) hours. Part
time employees shall earn sick leave hours proportionate to the number of hours they 
regularly work in a month. For example, a part-time employee working twenty (20) hours 
per week would be eligible for one half (1/2) the paid time-off that a full-time employee 
receives. 

14.02 Sick leave cannot be taken before it is accrued. 

14.03 Notification: Notification of absence due to sickness shall be given to the employee's 
immediate supervisor or department head four (4) hours prior to start of shift unless it is 
shown that such notification was impossible. Failure to properly report an illness may be 
considered as an absence without pay and may subject the employee to discipline as 
well. 

14.04 Medical Verification: The City may, at its discretion, require an employee to submit a 
physician's verification of illness following three (3) days or more of absence. 

14.05 Medical Examination: Additionally the City may, at its discretion, require an employee 
seeking to utilize sick leave to submit at any time during such leave to an examination by 
a doctor or nurse designated by the City, at the City's expense, except that any required 
examination of the employee during the period the employee is sick shall, if so 
requested by the employee, be at the employee's residence if the employee is too sick to 
travel. 

14.06 Abuse of Sick Leave: Abuse of sick leave is a serious matter. If proper notification is not 
given, or abuse is observed, any absence may be charged as leave without pay and/or 
may constitute cause for discipline up to and including discharge for a repeated 
occurrence at the discretion of the City. 

14.07 Union Cooperation: The Union agrees that abuse of sick leave is a serious matter and 
the Union shall join the City in locating and reporting abuse of sick leave whenever or 
wherever it may occur. 

14.08 Multiple Benefits: Sick leave is intended for use in cases of actual illness or injury. In 
case of any illness or injury which is covered by the State Industrial Insurance Act or any 
other state or federal act whereby benefits are paid to an employee for sickness or 
injury, sick benefits herein provided shall apply; provided, however, that in no case shall 
the total of all such benefits exceed the employee's scheduled straight-time pay. 

14.09 Unused Sick Leave & Reimbursement for Retiring Employees: Upon retirement, 
employees are eligible for reimbursement of a portion of their unused sick leave 
proportionate to their sick leave balance: 
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Sick Leave Balance at Percent 
Retirement Reimbursement 
0-800 hours 0% 

801-1251 hours 18% 
1251-1440 hours 25% 

ARTICLE 15: BEREAVEMENT LEAVE 

15.01 In the event of the death of an employee's immediate family member, time off with pay 
for the employee's regular scheduled workday will be granted to regular full time 
employees. The phrase "immediate family" for the purposes of the bereavement includes 
the employee's spouse (or domestic partner), brother, sister, father, mother, stepfather, 
stepmother, grandparent, grandchildren, children, stepchildren, father-in-law, mother-in
law, grandparent-in-law, sister-in-law, brother-in-law, daughter-in-law, and son-in-law. 

15.02 Three (3) consecutive days off with pay will be approved to attend the funeral or 
memorial service (maximum twenty-four (24) hours). 

15.03 Two (2) additional consecutive days off with pay will be approved for travel from the 
employee's home to the funeral or memorial service if the travel exceeds two hundred 
(200) miles each way (maximum sixteen (16) hours). 

15.04 Regular and provisional part-time employees are eligible to receive Bereavement Leave. 
The amount of leave allowed will be prorated according to the employee's FTE. For 
example, a 50% part-time employee working twenty (20) hours per week would be 
eligible for one half (1/2) the paid time-off that a full-time employee receives. 

ARTICLE 16: LEAVE OF ABSENCE 

16.01 Employees desiring a leave of absence must submit their request for such leave in 
writing within a reasonable period of time prior to its commencement. The City must 
approve all leaves of absence, in writing. Employees shall not accrue sick leave or 
vacation during such approved leave of absence. 

ARTICLE 17: GRIEVANCE PROCEDURE 

17.01 Any disputes or claims of wrongful action on the part of the Employer, which may arise 
under this Agreement, including interpretation and application of this Agreement, shall 
be settled as stated in this Article. A bargaining unit member who is the subject of 
disciplinary action, including oral reprimand, written reprimand or discharge and who 
feels such action is improper, may appeal to the Union within ten (10) business days of 
the reprimand or discharge. New probationary employees may not contest discipline or 
termination decisions through the grievance procedure. 

Union Defined: For the purpose of this article, Union shall mean, Secretary-Treasurer, 
Business Representative, and/or Shop Steward. 

Business Day Defined: For the purpose of this article, a calendar day shall be exclusive 
of Saturdays, Sundays and holidays. 

17.02 A grievance filed against the City shall be processed in the following manner: 
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Step 1: Any employee and/or steward who have a grievance shall present the 
grievance to the immediate supervisor, either orally or in writing. All grievances 
must be presented no later than ten (10) business days from the date of the 
occurrence of the matter giving rise to the grievance or within ten (10) business 
days after the employee, through the use of reasonable diligence, could have 
obtained knowledge of the occurrence of the event giving rise to the grievance. 
The immediate supervisor shall render a written response to the grievant and 
Union within ten (10) business days after the grievance is presented. Every 
effort shall be made to settle the grievance at Step 1. 

Step 2: If the grievance is not settled at Step 1, then it shall be submitted in writing to 
the department head or designee. The grievance shall contain a complete 
statement of the facts, the contractual provisions allegedly violated, and the 
relief requested. The department head or designee shall investigate the 
grievance and, in the course of such investigation, shall offer to discuss the 
grievance within ten (10) business days with the grievant and Union if 
requested by the employee, at a time mutually agreeable to the parties. If no 
settlement of the grievance is reached, the department head or designee shall 
provide a written response to the grievant and Union, within ten (10) business 
days following their meeting. 

Step 3: If the grievance is not settled at Step 2 and the Union desires to appeal, it shall 
be referred by the Union in writing to the Mayor within ten (10) business days 
after receipt of the City answer in Step 2. Thereafter, the Mayor or designee 
and the department head or designee, shall meet with the grievant and Union 
within ten (10) business days of receipt of the Union's appeal, if at all possible. 
If no agreement is reached, the Mayor or designee shall submit a written 
answer to the Union within ten (10) business days following the meeting. 

Step 4: Arbitration: If the grievance is not settled in Step 3 and the Union wishes to 
appeal the grievance from Step 3, the Union may refer the grievance to 
arbitration, as described below, within ten (10) business days of receipt of the 
written answer as provided to the Union at Step 3. 

The parties shall attempt to agree upon an arbitrator within ten (10) business 
days after receipt of the notice of referral. In the event the parties are unable to 
agree upon the arbitrator within said ten (10) day period, the parties shall jointly 
request the Federal Mediation and Conciliation Service to submit a panel of ten 
(10) arbitrators from which list the arbitrator shall be selected by the Union and 
the Employer alternately striking one (1) name from the list until only one (1) 
name shall remain. 

More than one grievance may be submitted to the same arbitrator if both 
parties mutually agree in writing. 

Any decision rendered by the arbitrator will be final and binding upon all 
parties. 

The fees and expenses of the arbitrator and all other mutually incurred 
expenses of the arbitration shall be divided equally between the City and the 
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Union; provided, however, that each party shall be responsible for 
compensating its own representatives and witnesses. 

Limitations on Authority of Arbitrator: Any decision rendered shall be within the 
scope of this Agreement and shall not add to or subtract from any of the terms 
of the Agreement. 

17.03 Reinstatement: In the case of reinstatement, no time loss or salary reduction will be 
made, nor will any seniority be taken away from the employee. 

17.04 If a grievance is not appealed to the next step, by the Union, within the specified time 
limit or any agreed extension thereof, it shall be considered settled on the basis of the 
City's last answer. If the City does not answer a grievance or an appeal thereof within 
the specified time limits, the aggrieved employee and/or the Union may elect to treat the 
grievance as denied at that step and immediately appeal the grievance to the next step. 

ARTICLE 18: EQUIPMENT AND SAFETY 

18.01 Tools: The City will supply hand tools to equipment mechanics for on-the-job usage. 
The City agrees, at its discretion, to replace tools that are broken or damaged on the job. 

18.02 Rain Gear: Shall be provided by the City for outside workers as deemed necessary by 
the supervisor. 

18.03 Boots/Safety Footwear (Effective January 1, 2021): Beginning the second (2nd ) pay 
period of January each year, the City will contribute up to two-hundred dollars ($200.00) 
into a boot/safety footwear allowance for the positions listed in 18.03.3. The allowance 
must be used by December 31 st of the same year, and will not roll over. 

Employees will submit a receipt for their boots and it will be drafted from their account 
balance, or if the employee prefers they may select from one of the City's pre-approved 
boot vendors. A voucher with the amount the vendor can invoice to the city (not to 
exceed the balance in the employee's account at the time of purchase). Any overages 
beyond the account balance will be the employee's responsibility. 

18.03.1 The City will allow a new employee to purchase boots using a one-time draft of 
up to two-hundred dollars ($200). If the probationary employee is separated 
from the city, pro-rated costs of the boots will be recovered from the final 
paycheck. Newly-hired employees will not qualify for additional payments until 
the January following successful completion of their probationary period. 

18.03.2 Boot Allowance Transition (2020-2021): 
A. For the remainder of 2020 the City will continue to contribute into an 

account a boot allowance of five dollars ($5.00) per pay period for the 
positions listed in 18.03.3. The account balance shall be capped at $240. 
Beginning January 1, 2021, employees may have a one-time roll-over of 
$40 maximum for use in 2021. Employees are encouraged to use their 
current boot/footwear bank balance in 2020. 

B. For the remainder of 2020 the City will allow a new employee to purchase 
boots using a one-time draft of up to $120.00. If the probationary 
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employee is separated from the City, all costs of the boots will be 
recovered from the final paycheck, less any amounts already accrued to 
the boot allowance. 

C. For transition to the new boot allowance, in January 2021 only, 
employees who were hired in 2020 who are still on probation will be 
eligible for the two-hundred dollar ($200) allowance. However, if the 
employee is separated from the City prior to the end of their probation, 
pro-rated costs of the boots will be recovered from the final paycheck. 

18.03.3 The City agrees to furnish boots, or otherwise appropriate safety footwear as 
required, for the following positions: 

• Building Inspector 
• Engineering Technician 
• Equipment Mechanic 
• Park Maintenance Worker 
• Park Maintenance Foreperson 
• Solid Waste/Sanitation Worker 
• Street/Sewer/System Maintenance Worker 
• Waste Water Treatment Plant Operator 
• Water Maintenance & Distribution Worker 
• Water Treatment Plant Instrumentation Technician 
• Water Treatment Plant Operator 

18.03.4 Employees shall be held accountable for the boots assigned to the employee 
by the City. Boots lost or destroyed on the job shall be replaced by the City 
where said loss or destruction was incurred as a direct result of an occurrence 
not due to the employee's intentional act or negligence. The employee shall 
replace boots assigned to an employee that are lost or mutilated as a direct 
result of the employee's negligence. The employee shall replace boots lost or 
mutilated off the job. 

ARTICLE 19: WORK CONTINUATION 

19.01 The Union recognizes that the Employer is engaged in a vital public service requiring 
continuous operation and, hence, recognizes its obligation, together with the Employer 
to work toward continuous service to the City during the term of this Agreement in strict 
compliance with RCW41.56.120. 

ARTICLE 20: FRINGE BENEFITS 

20.01 The Employer shall provide the Union with designated space on an available bulletin 
board at each work building. The Union may post its notices, of a non-political, non
inflammatory nature. The Union will limit the posting of Union notices to such bulletin 
board. The Union shall provide a copy of all postings to the Employer at least two (2) 
hours prior to posting, unless approved for immediate posting by the department head. 
The Union will remove dated material. All costs incident to preparing and posting of 
Union material will be borne by the Union and the union will be responsible for 
maintaining its portion of the bulletin board in an orderly and neat fashion. 
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20.02 Prior to the City contracting out for any services presently provided by bargaining unit 
employees, the City will meet with the Union to discuss the issue. If, however, the City 
elects to privatize any utility, the affected employees will be given four (4) weeks' notice. 

20.03 Should the City contract out any services, presently provided by bargaining unit 
employees, the City will make a good faith effort to relocate these employees within the 
bargaining unit, and in the event is unable to do so, the City agrees to provide severance 
pay for each laid-off/terminated employee in the following manner: 

Years of Service Severance Pay 
00-04 4 weeks 
05-09 5 weeks 

10 + 6 weeks 

However, if the awarded contractor hires these same employees, the severance pay will 
be waived. 

20.04 The City agrees to furnish breakroom supplies for the bargaining unit employees, 
including coffee, tea, and hot chocolate mix. 

ARTICLE 21: DRUG & ALCOHOL TESTING 

21.01 It is the intent of the City and the Union to maintain a workplace that is free from the 
effects of drug and alcohol abuse. Therefore, no employee shall unlawfully 
manufacture, distribute, dispense, possess or use any illegal controlled substance or 
alcohol in any City workplace. Nor shall any employee report to work or work under the 
influence of alcohol or an illegal controlled substance. A sustained finding will result in 
disciplinary action, up to and including dismissal. 

Employees must report their use of over-the-counter or prescribed medications to their 
supervisor if the use might impair their ability to perform their job safely and effectively. 
A determination will then be made as to whether the employee should be able to perform 
the essential functions of the job safely and properly. 

Union Members follow the city's drug and alcohol testing policies and procedures found 
in the most current personnel policies. 

21.02 Union Held Harmless: The City assumes the sole responsibility for the administration of 
this Policy and shall be solely liable for any legal obligations and costs arising out of the 
provisions and/or application of this collective bargaining agreement related to drug and 
alcohol testing. The Union shall be held harmless for the violation of any worker rights 
arising from the administration of the drug and alcohol-testing program. 

21.03 Conflict With Other Law: This Article is not intended to supersede or waive any 
constitutional or other rights that employee may be entitled to under federal, state or 
local statutes. 
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ARTICLE 22: COMPLETE AGREEMENT CLAUSE 

22.01 The Employer and the Union acknowledge, that during the negotiations which resulted in 
this Agreement, each party had the unlimited right and opportunity to make demands 
and proposals with respect to any subject or matter not removed by law from the area of 
collective bargaining. This Agreement shall constitute the sole agreement between the 
parties and no other stipulation, understanding or past practice shall qualify its terms; 
provided, however, this Agreement shall be subject to modification by mutual written 
agreement of the parties hereto. 

ARTICLE 23: TERM OF AGREEMENT 

23.01 If an article or section of this Agreement should be held invalid by operation of law or by 
any tribunal of competent jurisdiction, the balance of this Agreement shall continue in full 
force and effect. The article or section held invalid shall be modified as required by law 
or the tribunal of competent jurisdiction or renegotiated for the purpose of adequate 
replacement. 

23.02 All terms and conditions specified within this Agreement shall remain in effect until the 
effective date of a subsequent agreement, not to exceed one (1) year from the 
termination date stated in this Agreement. Thereafter, the Employer may unilaterally 
implement according to law. 

23.03 This Agreement shall become effective on January 1, 2020 following ratification, and 
shall remain in full force and effect until and through December 31, 2022. Should any 
party desire to change, modify or terminate the Agreement, written notice must be given 
to the other party at least sixty (60) days prior to December 31, 2022. In the event of 
written notice of a desire to change or modify the Agreement by either or both parties, 
negotiations shall commence without undue delay. Written notice by either party of a 
desire to change or modify the Agreement prior to sixty (60) days prior to December 31, 
2022, is subject to negotiations by mutual agreement only. 

EXECUTED ON 3/14/2022 -----------

Rich Ewing 
Secretary-Treasurer 

Jennifer Thompson 
Business Representative 

City of Anacortes & Teamsters Union Local 231 

Matt Miller " 
Mayor 

Emily S huh 
Administrative Services Director 

ATTEST 

Steven D. Hoglund 
City Clerk/Treasurer 
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ADDENDUM A: SALARY SCHEDULE (Effective 1/1/2022) 

5.0% COLA 
*Wage calculations are applied to the monthly wage rate at Grade Tl, Step 1. This calculation method maintains the integrity of the wage structure with 3% between steps and 3% between grades. 

Grade Annual $34,777.64 $35,820.97 $36,895.60 $38,002.47 $39,142.54 $40,316.82 $41,526.32 

T1 Museum Aide Monthly $2,898.14 $2,985.08 $3,074.63 $3,166.87 $3,261.88 $3,359.73 $3,460.53 

Hourly $16.72 $17.22 $17.74 $18.27 $18.82 $19.38 $19.96 

Grade Annual $35,820.97 $36,895.60 $38,002.47 $39,142.54 $40,316.82 $41,526.32 $42,772.11 

T2 Monthly $2,985.08 $3,074.63 $3,166.87 $3,261.88 $3,359.73 $3,460.53 $3,564.34 

Hourly $17.22 $17.74 $18.27 $18.82 $19.38 $19.96 $20.56 

Grade Annual $36,895.60 $38,002.47 $39,142.54 $40,316.82 $41,526.32 $42,772.11 $44,055.27 

T3 Monthly $3,074.63 $3,166.87 $3,261.88 $3,359.73 $3,460.53 $3,564.34 $3,671.27 

Hourly $17.74 $18.27 $18.82 $19.38 $19.96 $20.56 $21.18 

Grade Annual $38,002.47 $39,142.54 $40,316.82 $41,526.32 $42,772.11 $44,055.27 $45,376.93 

T4 Monthly $3,166.87 $3,261.88 $3,359.73 $3,460.53 $3,564.34 $3,671.27 $3,781.41 

Hourly $18.27 $18.82 $19.38 $19.96 $20.56 $21.18 $21.82 

Grade Annual $39,142.54 $40,316.82 $41,526.32 $42,772.11 $44,055.27 $45,376.93 $46,738.24 

T5 Monthly $3,261.88 $3,359.73 $3,460.53 $3,564.34 $3,671.27 $3,781.41 $3,894.85 

Hourly $18.82 $19.38 $19.96 $20.56 $21.18 $21.82 $22.47 

Grade Annual $40,316.82 $41,526.32 $42,772.11 $44,055.27 $45,376.93 $46,738.24 $48,140.39 

TS 
Library Assistant, Museum Curator, 

Monthly $3,359.73 $3,460.53 $3,564.34 $3,671.27 $3,781.41 $3,894.85 $4,011.70 
Museum Educator 

Hourly $19.38 $19.96 $20.56 $21.18 $21.82 $22.47 $23.14 

Grade Annual $41,526.32 $42,772.11 $44,055.27 $45,376.93 $46,738.24 $48,140.39 $49,584.60 

T7 Library Automation Assistant Monthly $3,460.53 $3,564.34 $3,671.27 $3,781.41 $3,894.85 $4,011.70 $4,132.05 

Hourly $19.96 $20.56 $21.18 $21.82 $22.47 $23.14 $23.84 

Grade Annual $42,772.11 $44,055.27 $45,376.93 $46,738.24 $48,140.39 $49,584.60 $51,072.14 

TS 
Museum Administrative Assistant, 

Monthly $3,564.34 $3,671.27 $3,781.41 $3,894.85 $4,011.70 $4,132.05 $4,256.01 
Senior Center Administrative Assistant 

Hourly $20.56 $21.18 $21.82 $22.47 $23.14 $23.84 $24.55 

Grade Annual $44,055.27 $45,376.93 $46,738.24 $48,140.39 $49,584.60 $51,072.14 $52,604.30 

TS Monthly $3,671.27 $3,781.41 $3,894.85 $4,011.70 $4,132.05 $4,256.01 $4,383.69 

Hourly $21.18 $21.82 $22.47 $23.14 $23.84 $24.55 $25.29 

Grade Annual $45,376.93 $46,738.24 $48,140.39 $49,584.60 $51,072.14 $52,604.30 $54,182.43 

T10 Monthly $3,781.41 $3,894.85 $4,011.70 $4,132.05 $4,256.01 $4,383.69 $4,515.20 

Hourly $21.82 $22.47 $23.14 $23.84 $24.55 $25.29 $26.05 

Grade Annual $46,738.24 $48,140.39 $49,584.60 $51,072.14 $52,604.30 $54,182.43 $55,807.90 

T11 Monthly $3,894.85 $4,011.70 $4,132.05 $4,256.01 $4,383.69 $4,515.20 $4,650.66 

Hourly $22.47 $23.14 $23.84 $24.55 $25.29 $26.05 $26.83 

Grade Annual $48,140.39 $49,584.60 $51,072.14 $52,604.30 $54,182.43 $55,807.90 $57,482.14 

T12 
Custodian, Library Administrative 

Monthly $4,011.70 $4,132.05 $4,256.01 $4,383.69 $4,515.20 $4,650.66 $4,790.18 
Assistant 

Hourly $23.14 $23.84 $24.55 $25.29 $26.05 $26.83 $27.64 

Grade Annual $49,584.60 $51,072.14 $52,604.30 $54,182.43 $55,807.90 $57,482.14 $59,206.61 

T13 Monthly $4,132.05 $4,256.01 $4,383.69 $4,515.20 $4,650.66 $4,790.18 $4,933.88 

Hourly $23.84 $24.55 $25.29 $26.05 $26.83 $27.64 $28.46 
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Position Title 
Base 

Step 1 Step2 Step 3 Step4 Step 5 Step 6 Step 7 
Period 

Grade Annual $51,072.14 $52,604.30 $54,182.43 $55,807.90 $57,482.14 $59,206.61 $60,982.80 

T14 Monthly $4,256.01 $4,383.69 $4,515.20 $4,650.66 $4,790.18 $4,933.88 $5,081.90 

Hourly $24.55 $25.29 $26.05 $26.83 $27.64 $28.46 $29.32 

Grade Annual $52,604.30 $54,182.43 $55,807.90 $57,482.14 $59,206.61 $60,982.80 $62,812.29 

T15 Monthly $4,383.69 $4,515.20 $4,650.66 $4,790.18 $4,933.88 $5,081.90 $5,234.36 

Hourly $25.29 $26.05 $26.83 $27.64 $28.46 $29.32 $30.20 

Grade Annual $54,182.43 $55,807.90 $57,482.14 $59,206.61 $60,982.80 $62,812.29 $64,696.66 

T16 Court Clerk Monthly $4,515.20 $4,650.66 $4,790.18 $4,933.88 $5,081.90 $5,234.36 $5,391.39 

Hourly $26.05 $26.83 $27.64 $28.46 $29.32 $30.20 $31.10 

Grade 
Water Treatment Plant (WTP) OIT, 

Annual $55,807.90 $57,482.14 $59,206.61 $60,982.80 $62,812.29 $64,696.66 $66,637.56 

T17 Wastewater Treatment Plant (WWTP) Monthly $4,650.66 $4,790.18 $4,933.88 $5,081.90 $5,234.36 $5,391.39 $5,553.13 
OIT 

Hourly $26.83 $27.64 $28.46 $29.32 $30.20 $31.10 $32.04 

Grade 
Public Works Administrative Assistant, 

Annual $57,482.14 $59,206.61 $60,982.80 $62,812.29 $64,696.66 $66,637.56 $68,636.68 

T18 Planning Administrative Assistant, Monthly $4,790.18 $4,933.88 $5,081.90 $5,234.36 $5,391.39 $5,553.13 $5,719.72 
Parks Administrative Assistant 

Hourly $27.64 $28.46 $29.32 $30.20 $31.10 $32.04 $33.00 

Grade Annual $59,206.61 $60,982.80 $62,812.29 $64,696.66 $66,637.56 $68,636.68 $70,695.78 

T19 
Accounting Technician, 

Monthly $4,933.88 $5,081.90 $5,234.36 $5,391.39 $5,553.13 $5,719.72 $5,891.32 
Permit Services Coordinator 

Hourly $28.46 $29.32 $30.20 $31.10 $32.04 $33.00 $33.99 

Grade Annual $60,982.80 $62,812.29 $64,696.66 $66,637.56 $68,636.68 $70,695.78 $72,816.66 

T20 Monthly $5,081.90 $5,234.36 $5,391.39 $5,553.13 $5,719.72 $5,891.32 $6,068.05 

Hourly $29.32 $30.20 $31.10 $32.04 $33.00 $33.99 $35.01 

Grade Annual $62,812.29 $64,696.66 $66,637.56 $68,636.68 $70,695.78 $72,816.66 $75,001.16 

T21 PCED Program Coordinator Monthly $5,234.36 $5,391.39 $5,553.13 $5,719.72 $5,891.32 $6,068.05 $6,250.10 

Hourly $30.20 $31.10 $32.04 $33.00 $33.99 $35.01 $36.06 

Grade WTP Operator 1, V\/WTP Operator 1, Annual $64,696.66 $66,637.56 $68,636.68 $70,695.78 $72,816.66 $75,001.16 $77,251.19 
Streets/Sewers/Systems Maintenance, Water 

Maintenance & Distribution**, Facilities Maintenance, 
T22 Public Works Inspector, Solid Waste/Sanitation, Monthly $5,391.39 $5,553.13 $5,719.72 $5,891.32 $6,068.05 $6,250.10 $6,437.60 

Parks Maintenance, Recreation Coordinator, 
Municipal Broadband Field Technician, -Business 

Hourly $31.10 $32.04 $33.00 $33.99 $35.01 $36.06 $37.14 Operations Coordinator 

**WDM 2: $200/month qualification pay; *\tVDM3: $300 (total)/month qualification pay. Elig1ble forqualdicat1on pay the pay period followng the City's rece1ptofcerldicat1on. 

Grade Annual $66,637.56 $68,636.68 $70,695.78 $72,816.66 $75,001.16 $77,251.19 $79,568.73 

T23 
Associate Planner, Outside Plant 

Monthly $5,553.13 $5,719.72 $5,891.32 $6,068.05 $6,250.10 $6,437.60 $6,630.73 
Coordinator 

Hourly $32.04 $33.00 $33.99 $35.01 $36.06 $37.14 $38.25 

Grade Annual $68,636.68 $70,695.78 $72,816.66 $75,001.16 $77,251.19 $79,568.73 $81,955.79 

T24 
Building Inspector, 

Monthly $5,719.72 $5,891.32 $6,068.05 $6,250.10 $6,437.60 $6,630.73 $6,829.65 
Equipment Mechanic 

Hourly $33.00 $33.99 $35.01 $36.06 $37.14 $38.25 $39.40 

Grade 
WTP Operator 2, WWTP Operator 2, 

Annual $70,695.78 $72,816.66 $75,001.16 $77,251.19 $79,568.73 $81,955.79 $84,414.46 

T25 GIS Asset Coordinator, Building Plans Monthly $5,891.32 $6,068.05 $6,250.10 $6,437.60 $6,630.73 $6,829.65 $7,034.54 
Examiner, Engineering Technician 

Hourly $33.99 $35.01 $36.06 $37.14 $38.25 $39.40 $40.58 

Grade Annual $72,816.66 $75,001.16 $77,251.19 $79,568.73 $81,955.79 $84,414.46 $86,946.90 

T26 Parks Maintenance Foreperson Monthly $6,068.05 $6,250.10 $6,437.60 $6,630.73 $6,829.65 $7,034.54 $7,245.57 

Hourly $35.01 $36.06 $37.14 $38.25 $39.40 $40.58 $41.80 

Grade Annual $75,001.16 $77,251.19 $79,568.73 $81,955.79 $84,414.46 $86,946.90 $89,555.30 

T27 WTP Operator 3, WWTP Operator 3 Monthly $6,250.10 $6,437.60 $6,630.73 $6,829.65 $7,034.54 $7,245.57 $7,462.94 

Hourly $36.06 $37.14 $38.25 $39.40 $40.58 $41.80 $43.06 
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Position Title 
Base 

Step 1 Step2 Step 3 Step4 Step 5 Step 6 Step 7 
Period 

Grade Annual $77,251.19 $79,568.73 $81,955.79 $84,414.46 $86,946.90 $89,555.30 $92,241.96 

T28 Monthly $6,437.60 $6,630.73 $6,829.65 $7,034.54 $7,245.57 $7,462.94 $7,686.83 

Hourly $37.14 $38.25 $39.40 $40.58 $41.80 $43.06 $44.35 

Grade 
WTP Operator 4, WTP Instrumentation 

Annual $79,568.73 $81,955.79 $84,414.46 $86,946.90 $89,555.30 $92,241.96 $95,009.22 

T29 Technician, Senior Engineering Monthly $6,630.73 $6,829.65 $7,034.54 $7,245.57 $7,462.94 $7,686.83 $7,917.44 
Technician, Senior GIS Coordinator 

Hourly $38.25 $39.40 $40.58 $41.80 $43.06 $44.35 $45.68 

Grade Annual $81,955.79 $84,414.46 $86,946.90 $89,555.30 $92,241.96 $95,009.22 $97,859.50 

T30 Monthly $6,829.65 $7,034.54 $7,245.57 $7,462.94 $7,686.83 $7,917.44 $8,154.96 

Hourly $39.40 $40.58 $41.80 $43.06 $44.35 $45.68 $47.05 

Grade Annual $84,414.46 $86,946.90 $89,555.30 $92,241.96 $95,009.22 $97,859.50 $100,795.28 

T31 Monthly $7,034.54 $7,245.57 $7,462.94 $7,686.83 $7,917.44 $8,154.96 $8,399.61 

Hourly $40.58 $41.80 $43.06 $44.35 $45.68 $47.05 $48.46 

Grade Annual $86,946.90 $89,555.30 $92,241.96 $95,009.22 $97,859.50 $100,795.28 $103,819.14 

T32 Senior Planner Monthly $7,245.57 $7,462.94 $7,686.83 $7,917.44 $8,154.96 $8,399.61 $8,651.60 

Hourly $41.80 $43.06 $44.35 $45.68 $47.05 $48.46 $49.91 

Grade Annual $89,555.30 $92,241.96 $95,009.22 $97,859.50 $100,795.28 $103,819.14 $106,933.71 

T33 Monthly $7,462.94 $7,686.83 $7,917.44 $8,154.96 $8,399.61 $8,651.60 $8,911.14 

Hourly $43.06 $44.35 $45.68 $47.05 $48.46 $49.91 $51.41 

Grade Annual $92,241.96 $95,009.22 $97,859.50 $100,795.28 $103,819.14 $106,933.71 $110,141.73 

T34 Monthly $7,686.83 $7,917.44 $8,154.96 $8,399.61 $8,651.60 $8,911.14 $9,178.48 

Hourly $44.35 $45.68 $47.05 $48.46 $49.91 $51.41 $52.95 

Grade Annual $95,009.22 $97,859.50 $100,795.28 $103,819.14 $106,933.71 $110,141.73 $113,445.98 

T35 Monthly $7,917.44 $8,154.96 $8,399.61 $8,651.60 $8,911.14 $9,178.48 $9,453.83 

Hourly $45.68 $47.05 $48.46 $49.91 $51.41 $52.95 $54.54 
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ADDENDUM B: HOURS OF WORK AND OVERTIME (LIBRARY} 

B.01 Library staff hours of work are established to meet the needs of the library. 

B.02 Staff will be scheduled with a minimum of 2 consecutive days off during the workweek, 
although the two days off may not fall on a traditional Saturday-Sunday configuration. 
Staff may opt out of the two-day weekend schedule with their supervisor's approval. 

B.03 Meal & Break Periods: 

Shift Length Break Meal Period 
4 hour shift One 15 minute break None 
4+ to less than 8 hour One 15 minute break One 30 minute unpaid 
shift meal period 
8 hour shift Two 15 minutes breaks One 30 minute unpaid 

meal period 

Following a vote of library bargaining unit members, it will be determined if paid break(s) 
and unpaid meal period will be combined to be taken at the same time. 

B.04 Scheduled Facility Closures: If the library facility is closed for facility maintenance or an 
extended holiday period as approved by the library board, an employee may request that 
the hours be rescheduled during the same pay period so long as it does not result in 
overtime. 

B.05 Procedure for Filling Advanced-Notice Vacancies for Circulation Shifts: 

B.05.1 The "Request for Leave" form is due from library staff by the 15th of the month 
prior to the time off requested. 

B.05.2 Shortly after the 15th of the month the scheduler will complete a draft of the next 
month's schedule, including a list of shifts that are required to be filled. 

B.05.3 The scheduler will post the open shifts on the schedule bulletin board. The 
intent is to complete this between the 17th and the 20th . 

B.05.4 On the same day the open shifts are posted, the list of open shifts will be 
offered in accordance with classification to all part-time Library Assistants (LAs) 
to their City email account. The email will contain a response due date (usually 
4 calendar days) to reply and accept any shifts. The shifts will be assigned to 
part-time LAs in the order responses are received. All responses must be via 
the LA's City email account to note the time of their response. 

B.05.5 After the due date for response from the part-time LA team has passed, any 
remaining open shifts will be reviewed to see if the shift continues to be critical 
for coverage. If the shift still requires coverage, the scheduler will post the open 
shifts on the schedule bulletin board, and send to the Pages and the part-time 
LAs via City email. LAs or Pages interested in working the open shifts should 
reply via email. Again, the first to respond as available to cover the shift will be 
the first assigned to the shifts. 
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B.05.6 The status of shifts may change or be removed anytime during this process 
due to updated operational needs. 

B.06 Library Employees' Process for Annual Paid Time Off Bids for accrued vacation, holiday, 
and personal days (not including sick leave of any type): 

B.06.1 PTO bids will occur in two (2) rounds prior to January 1 of the following year. 
Bids will be seniority-based. Library Administration will obtain a current seniority 
list from the Human Resources office prior to opening the bid process. 

B.06.2 In each of the two (2) rounds, every employee will be allowed a maximum of 
two (2) choices of PTO bids for a total of four (4) PTO bids prior to January 1. 

B.06.3 A single PTO bid consists of a maximum of five (5) consecutive working days 
on the employees' regular schedule. Bids exceeding five (5) consecutive 
working days will count as two (2) total bids for that employee. 

B.06.4 The first round of PTO bids will be open for a two (2) calendar-week period. 
Bids will be processed in seniority order by the scheduler prior to closing the 
first bid period. The results of the first round will be posted prior to opening the 
second round of bids. 

B.06.5 The second round of PTO bids will be open for the following two (2) calendar
week period. Bids will be processed in seniority order by the scheduler prior to 
closing the second bid period. The results of the second round will be posted 
prior to January 1 of the following year. 

B.06.6 After January 1, additional requests will be considered on a first-come-first
served basis, and shall be submitted by the 15th of the month prior to the 
month in which the days are being requested. Requests submitted after the 
15th will be considered on a case-by-case basis, and decisions will be made 
based on the operational needs of the library. 

B.06.7 In the event of a standing schedule change, approved PTO bids and requests 
will be honored. 
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ADDENDUM C: HOURS OF WORK AND OVERTIME (MUSEUM} 

C.01 Museum employees regular work schedules are assigned by the director. Employees 
will be notified of changes to the assigned schedules with as much notice as practicable. 

C.02 Meal & Break Periods: 

Shift Length Break Meal Period 
4 hour shift One 15 minute break None 
4+ to less than 8 hour One 15 minute break One 30 minute unpaid 
shift meal period 
8 hour shift Two 15 minutes breaks One 30 minute unpaid 

meal period 

When required to work alone for facility coverage, breaks and meal periods shall be as 
follows: 

Shift Length Break Meal Period 
4 hour shift One 15 minute break None 
4+ to less than 8 hour One 15 minute break One 30 minute unpaid 
shift meal period 
8 hour shift Two 15 minutes breaks One 30 minute unpaid 

meal period 
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ADDENDUM D: WATER TREATMENT PLANT EMPLOYEES 

D.01 The Union and the City agree to meet for negotiations in 2020 to bargain over issues 
and concerns specific to the operations of the City's Water Treatment Plant. The Water 
Treatment Plant is a twenty-four (24) hour operation and as such, the City and the Union 
recognize the need for further negotiations regarding Water Treatment Plant scheduling, 
holidays, overtime, standby and on-call provisions, and progression through Operator 
levels. 
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ADDENDUM E: POST-NEGOTIATION DISCUSSIONS 

E.01 The City and the Union agree to meet in 2020 to discuss potential inclusion of certain 
Municipal Fiber positions into the collective bargaining agreement. During discussions 
the parties may also address qualification requirements and pay for certain Public Works 
and/or Parks positions. These discussions are separate and distinct from cost of living 
negotiations addressed in Section 10.02.1, and/or topics addressed in Addendum D 
regarding Water Treatment Plant Employees. 
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NOTICE TO ALL MEMBERS 

If you become unemployed or are not working due to an on-the-job injury, within the jurisdiction 
of the Local Union, you will be put on withdrawal status per your request. This will be done 
provided all dues and other financial obligations owed to the Local Union are paid, including the 
dues for the month in which the withdrawal status is to go into effect. 

WEINGARTEN RIGHTS 

The Union recommends employees exercise their Weingarten rights as follows: 

1. If you are asked to attend a meeting with the Employer which you believe may lead 
to discipline, ask to have a Union Shop Steward or Union Business Representative 
present. Notify the Union Steward or Business Representative of the meeting 
immediately or as soon as possible. You may ask for this representation at any time 
prior to or during the meeting. 

2. If you are unable to obtain representation before entering the meeting, you should: 

a) Ask whether you are free to leave the room if you choose to do so; 

b) Ask whether anything said at the interview could lead to disciplinary action or 
discharge; 

c) If so, ask that a Union Steward or Business Representative be contacted and 
brought to the meeting place before any questioning occurs, and you be 
permitted to speak to the Union Steward or Business Representative in private 
prior to the questioning; 

d) The Employer must then choose from among three options: 

1. Grant the request and delay questioning until the Union Representative 
arrives; 

2. Deny the request and end the interview immediately; or 

3. Give the employee a choice of: (a) having the interview without 
representation or (b) ending the interview. 

IF THE EMPLOYER DENIES ANY OR ALL OF THE FOREGOING REQUESTS, THE UNION 
RECOMMENDS THAT YOU ATTEND THE MEETING BUT EXERCISE YOUR RIGHT TO 
REFUSE TO ANSWER ANY QUESTIONS THAT MAY LEAD TO DISCIPLINARY ACTION OR 
DISCHARGE. 

These recommendations do not apply when an employee faces possible criminal 
charges. Such employee(s) should obtain the advice of an attorney. 
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RESOLUTION NO. 3066 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANACORTES, 
WASHINGTON, AUTHORIZING THE SIGNATURE AND EXECUTION OF A 

COLLECTIVE BARGAINING AGREEMENT BETWEEN THE CITY OF ANACORTES 
AND THE TEAMSTERS UNION LOCAL 231 

WHEREAS, the City of Anacortes ("the City") and the Teamsters Union Local 231 ("the 
Union"), (collectively "the Parties") have a Collective Bargaining Agreement in place 
effective January 1, 2020 through December 31, 2022; and, 

WHEREAS, the Parties agreed to reopen the collective bargaining negotiations in 2021 
to discuss wages for 2022 for employees in positions represented by the Union; and, 

WHEREAS, the Parties entered into collective bargaining negotiations and agreed to 
also discuss Employee Rights and Holidays for employees in positions represented by 
the Union; and, 

WHEREAS, the City of Anacortes and the Teamsters Union Local 231 reached an 
agreement through negotiation to update Article 6: Employee Rights, Article 10: Wages, 
and Article 12: Holidays, 

NOW, THEREFORE BE IT RESOLVED by the Anacortes City Council that the 
Mayor and City Clerk be authorized and directed to execute the attached collective 
bargaining agreement effective January 1, 2022 by and between the City of Anacortes 
and the Teamsters Union Local 231. 

The foregoing resolution was ADOPTED by the City Council of the City of 
Anacortes, Washington, at a regular, open public meeting thereof this 18th day of 
January, 2022. 

PASSED AND APPROVED this 18th day of January 2022. 

CITY OF ANACORTES: 

Matt Miller, Mayor 

ATTEST: 

Al FJ:}_J) 
Steve Hoglund, City Clerk Treasurer 

APPROVED AS TO FORM: 

ODJI'~ Sw~ 
Darcy Swetnam, City Attorney 




